IRWA Marketplace

IMPORTANT NOTE: IT MAY TAKE 14 DAYS FOR MATERIALS TO BE DELIVERED FROM THE DATE
ORDERED. IF YOU NEED QUICKER DELIVERY, PLEASE CONTACT NATHAN CRUZADO, CURRICULUM
COORDINATOR, AT (310) 538-0233 EXT. 124.

1. Go to http://marketplace.mimeo.com/irwa

2. Click “Sign up here!” to create an account.
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3. Fill in the information. The Passcode is irwaeducation
4. Click the box indicating “I agree to the terms of service” then click the “Sign Up” button.
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5. After successful sign up, you will see the screen below. Click the “Return to the Login Screen” button.
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Your account has been created and we have notified this marketplace's administrator.
To enter this marketplace you need a passcode. If you already have a passcode, enter it
now on the log-in screen. Otherwise please obtain one from the administrator.

Return to the Login Screen

6. If you entered the Passcode during the sign up process, you should be taken straight to the
Marketplace homepage. If you did not enter the Passcode during sign up, you will see the login page from
step 1. Enter your login information including the Passcode irwaeducation to enter the Marketplace.
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7. From the homepage, select the appropriate Course Series then click on the course that needs
materials.
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8. Manual & exam are bundled in quantities of 5. Each class receives 1 coordinator kit. Select the number
of materials needed, and add these items to Mimeo’s shopping cart.
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9. Once coordinators have made their selection, they click “Checkout” button at the top of the screen.
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10. You will see an order confirmation screen where you can adjust the order as needed. Once the order
is correct, they click on the “Checkout” button at the bottom of the screen.
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11. Enter your delivery address, and make sure you select “Yes” next to “Save this address?” By saving
the address, you will not need to re-enter your address if you order materials for another class.
12. Click the “Continue” button.
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13. Depending on address verification, you may or may not see the following screen. At this screen select
either “Keep Original” or “Use Corrected”.

' Address Verification
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14. You will see a confirmation screen providing the expected delivery date. After reviewing this
information, click the “Continue” button at the bottom of the screen.
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15. Materials orders are billed directly to IRWA HQ, so coordinators do not need to input payment
information, however, they need to input a unique 36-character “Event #” and their name and chapter
number. The unique “Event #” will have been sent to the coordinator in a separate email. After this
information is complete, click the “Continue” button.
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16. Check the box next to “I agree to the return policy and the Terms and Conditions”
17. Click “Place Your Order”
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Return Policy
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18. You will see the successful order screen. Note that orders may be reviewed by IRWA. This will not
affect the delivery date of your materials.

I Hi Nathan, Logout v English - US
I RWA Your cart is empty. Checkout »
BUILDING A BETTER WORLD
TOGETHER P
I ‘ Home My Account Order Status Help Center w Your Cart

Congratulations! You have successfully completed your order.

' Your order requires approval
e You will receive an email within 96 hours notifying you of the approval outcome. This process should not prevent your order from

being delivered on time.

We have sent an order confirmation to cruzado@irwaonline.org which you will be receiving shortly.
Feel free to track your shipment by clicking "Order Status" in the menu above and entering your order number.

Order Number Placed Status Receipt
00-2004-00227-75391 April 02, 2015 Pending Approval X Download
—
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